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PROFESSIONAL EXPERIENCE
Society for Mining, Metallurgy & Exploration (SME) Englewood, CO



   October 2015- Present
Membership & Development Manager
· Directed initiatives to create enhanced membership onboarding & retention programs.

· Developed international membership expansion plan to increase international membership by 20%.

· Facilitated the SME Strategic Committee, International Committee, and Industrial Minerals & Aggregates Division in membership initiatives including value proposition, the impact of mining, and member/company commitment to the industry.  
· Directed membership & development staff of four.
Financial Planning Association (FPA), Denver, CO



                            July 2012–March 2015
Director, Chapter & Volunteer Relations

· Developed, managed and nurtured FPA’s relationships with the 93 component chapters in the areas of association policy, advocacy, information management, annual planning, financial reporting, communications, and service to local members through strategic messaging, online training and development.
· Served as main point of contact to FPA chapters for strategic planning and responsible for maintaining strong and open communications with chapter leaders.
· Directed chapter and volunteer relations staff of three.
· Developed strategies for chapters in need of operational assistance, including the development, implementation and monitoring of written agreements between the chapters and FPA.

Communications Consultant, Denver, CO


             


                  June 2010–July 2012
Downtown Denver Partnership

· Developed new strategic communication initiatives in membership, sponsorship and the leadership program. 
Hope Communities
· Planned the 13th Annual Hands for Hope Day including all marketing, media, site, and volunteer management.  
U.S. Chamber of Commerce, Washington, DC     



  
                 June 2004–June 2010
Director, Marketing & Communications, Business Development

· Designed and implemented strategic marketing plan for Affinity Partners to maximize ROI. 
· Responsible for the creation, production and delivery of web and print communications, reports, promotional literature, and related communications activities.

· Created member prospect proposals that included marketing opportunities with sponsorship of Association Committee of 100 (C100), Chamber of Commerce Committee of 100 (CCC100), America’s Small Business Summit, Regional Government Affairs Conferences, and the Institute for Organization Management (IOM).
Director, Chairman’s Program

· 
Restructured existing program by implementing strategic plan for the Chairman, Vice Chairman, and Immediate Past Chairman.

·     Redesigned Regional Vice Chair program consisting of eight regional vice chairmen and regional executive directors.
·     Identified and researched emerging business issues and public policy to increase fundraising opportunities.
·     Cultivated relationships with chamber and association executives, business leaders, and politicians at APEC, G8, G5, C100, CCC100, Regional Government Affairs conferences, and other chamber and associations.

·     Designed and implemented New Board Member Orientation.
Director, Small Business Marketing Communications

· Directed all aspects of America's Small Business Summit and small business awards program.  

· Implemented strategic communication efforts for key internal and external audiences.

· Directed marketing communications initiatives and strategies targeted to small business.

· Responsible for the creation, production and delivery of web and print communications, reports, promotional literature, advertising, direct mail, and related communications activities integral to promoting the vision, mission and brand of the U.S. Chamber.

Manager, National Chamber Foundation
· Planned and coordinated events including CEO Leadership Series, Small Business Summit, emerging issues roundtables, conferences, and congressional delegations.

· Identified and researched emerging business issues in an effort to drive the policy debate on key issues by formulating arguments, developing options and influencing thinking in an effort to move the American business agenda forward.


Office of Congressman Howard P. “Buck” McKeon (CA-25), Washington, DC
                  July 2002–June 2004

Executive Assistant/Office Manager

· Managed daily operation of DC office, Member’s official schedule, travel plans, and managed budget.

· Designed and implemented strategic plan for Member’s leadership of the Education & the Workforce Committee, including fundraising initiatives.
· Managed, recruited and supervised intern program, staff assistant, and finance coordinator.

OTHER EXPERIENCE AND HONORS
Faculty, Institute for Organization Management (IOM), Northeast Institute, Villanova University                  July 2009
Courses: Managers Who Motivate and Orientation for Board Success
Nominated for the 2009 Women Who Advance Excellence in Associations—Emerging Leader Award
EXECUTIVE EDUCATION

Institute for Organization Management (IOM), West Institute, Tucson, Arizona
   

    January 2009
McDonough School of Business Executive Leadership Program, Georgetown University, Washington, DC    May 2008
EDUCATION

American University, Washington, DC 






  
        2000–2001
Graduate courses in U.S. Foreign Policy and International Communication

Western Michigan University, Kalamazoo, Michigan 






  
     1998
BA in French and Asian Studies.  Minors in Business Administration and European Studies - Dean’s List 

   

Université d’Aix-Marseille III, Aix-en-Provence, France




                     1997–1998
French language and European studies immersion program

Université Laval, Quebec, Canada



           




                  1996
French language and Francophone culture immersion program 





  

Japan Adventure Program, Otsu, Japan








     1994
Japanese language and Asian studies immersion program
COMPUTER SKILLS

Microsoft Office Suite, iMis, Personify, High Roads, Higher Logic, SharePoint, Adobe InDesign, Adobe PageMaker, Adobe Photoshop, Constant Contact, RegOnline, GetActive
ACTIVITIES

Member, Rotary International – Members, Board of Directors-Membership & Vice Chair, Vocational Committee, Centennial Rotary Club

Member, Women in Mining (WIM)

Member, American Society of Association Executives (ASAE)

Member, Colorado Society of Association Executives (CSAE)

