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	Conference Manager
[bookmark: OLE_LINK1][bookmark: OLE_LINK2][bookmark: _GoBack]Savvy and versatile leader with experience that includes tradeshows, conferences, engagement, marketing, exhibition, and special events. Recognized for ambition and driving events for successful outcomes.  Innovative in improving processes, providing creativity, and executing logistics.  Energetic marketer delivering professionalism and integrity.  Excels in collaboration, networking, and building and enhancing relationships. Areas of expertise include:

	Conferences	Tradeshows	Marketing
	Vendor Management	Member Relations	Strategy	
	Event Planning 	Budgets	Solutions		
		


	PROFESSIONAL EXPERIENCE

IMESevents
Marketing Events Manager, Denver, CO	June, 2016 – present
Bringing special events and corporate conferences to life.  Helping guide clients through to a successful celebration that leaves them with a lasting impression.
· Provide marketing and business development solutions
· Complement clients’ event goals and objectives to transform their visions into reality
· Support client events or act as ad hoc offering planning and management knowledge with budgets of $1M

Renewable Energy Systems 
Meeting and Event Planner, Broomfield, CO 		2014 – 2016
Independent company in business to develop, market, engineer, construct, and operate projects 
· Operate with a $600,000 marketing budget to execute twenty annual national and international conferences
· Reduce conference expenses by $8,000 by eliminating unnecessary services
· Manage and track annual events expenses up to $80,000
· Spearhead site selection, marketing, and logistics for internal summer and holiday parties
· Collaborate with marketing and business development for content, promotions, booth design, and social media
· Direct all contracts and invoices for all suppliers, housing, conference management, and exhibit house
· Develop and analyze post-event surveys for process improvement; 78% response rate  

Gold Events, LLC 
Creative Director, Lakewood, CO		2009 – 2014
Provide consultative services and community relations for client conferences, tradeshows, and events
· Market and execute events for businesses whose core values include corporate social responsibility
· Guide corporate and non-profit clients on innovative solutions for program execution
· Direct logistics for multi-day sustainability conference, diverting 75% of event waste from landfill
· Manage 250 volunteers for 2008 Democratic National Convention, recycling 94% of event waste
· Co-chair sustainability strategy for Pro Cycling race, Stage 6, for 40,000 guests: 74% waste diversion first year
· Partner with municipalities, vendors and suppliers for impeccable community-focused events 

Women’s Vision Foundation
Programs and Events Manager, Denver, CO	2007 – 2009
Implement valuable connections, resources, and solutions to achieve gender-balanced leadership
· Promote and execute twenty-five corporate leadership and development programs with staff team
· Provide attendees important team building tools to facilitate success in their workplace
· Lead new annual conference: expected revenue and attendance exceeded by 200%
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American Cancer Society
Metro Market Events Manager, Denver, CO		2004 – 2007
· Market and lead event netting $93,000 in income, doubling the goal, marking the best year in event’s history
· Direct annual fundraising budget: generating 48% more net income than anticipated 
· Mobilize 225 volunteers annually for outreach, speakers’ bureau, events, and recognition
· Design and implement donor cultivation events targeting high-end constituents 
· Present sponsorship opportunities to community partners and supporters for twenty-eight annual events

		HOSPITALITY EXPERIENCE
	1994 - 2003
Levy Restaurants
Sales Manager, Denver, Colorado 			
· Manage $1.2 million annual event and marketing budget
· Execute successful corporate meetings and special events: surpass monthly revenue by 24% above estimate

Sonnenalp Resort of Vail
Catering Sales Manager, Vail, Colorado			
· Direct special event budgets up to $220,000 for 300-room boutique hotel 
· Generate $1.4 million in annual sales for hotel’s social business and food and beverage divisions
· Market and initiate contracts for guest room blocks and special event packages; exceed annual revenue by 42% 

Vail Resorts
Group Services Manager, Beaver Creek Resort, Avon, Colorado	
· Manage corporate groups for conferences and special events in the Vail Valley
· Implement special event activities, recreation, and meetings for high-end customers
Vail Beaver Creek Resort Properties
Sales Assistant, Denver, Colorado		
· Execute client familiarization tour at Beaver Creek Resort, resulting in 68% rate of return
· Assist with lead generation, contract management, and fulfillment
· Maintain inventory and distribution of collateral, sales kits and menu packages 

	EDUCATION

Bachelor of Science, Business Administration, Springfield College, Springfield, MA
Associate, Culinary Arts, Johnson and Wales University, Vail, CO

	AFFILIATIONS


Alliance of Professional Women
International Live Events Association
Meeting Professionals International
Meetings Industry of Colorado 
Johnson & Wales University Alumni Association 
Goodwill Industries
Bicycle Colorado
Leadership Golden, Colorado


	PROFESSIONAL DEVELOPMENT

· Classes include Powerful Feedback, Presentation Skills, Negotiation, Situational Leadership, and DISC Styles
· Spanish I, FACIL
· Art Institute of Colorado, Social Media and Web Marketing
· Leadership Jefferson County
· Leadership Golden
· Denver Citizen’s Transit Alliance Academy

	SKILLS

Adobe, Microsoft Word, Excel, Outlook, PowerPoint, Publisher, Social Media, Salesforce, RegOnline, Eventbrite
